
 

Pima County Assessor’s 

Property Valuation Listing Download and Search Instructions 

 

Note:   Internet Explorer, Windows 7 and Adobe Acrobat were used to generate the examples and screenshots in this 

document.  The instructions are intended to be general and the appearance of the examples or screenshots may 

or may not be specific or compatible with other operating systems or browsers.  If this is the case or there are 

questions relating to the download process, please consult with your computer or software manufacturer for 

their instructions on downloading Internet files, extracting zip files and reading PDF files.   

The files in this download are PDF formatted reports with a search index for 
 RESIDENTIAL and COMMERCIAL property types.  They DO NOT include VACANT LAND.  

 
Downloads for 
 VACANT LAND: 

 

 

 

 

 Click on ‘Save as’ and navigate to the location  

  where the downloaded data should be saved.

 

 

 

 

 

 



 Once the download is complete, the ‘2015’ icon will appear as a ‘Compressed (zipped) Folder’. 
 

 Double-click on the icon 
 

 

 

 

 

 

 

 Click on ‘Extract all files’ 

 

 

 

 

 

 Navigate to the location where the  
                            Extracted file should be saved, 

              then click ‘EXTRACT’. 
 

 

 

 

Once the ‘zipped’ file has been extracted, a second ‘2015’ icon will load.  Double-click on the icon. 

 

 Double-click on icon ‘Comp Res CCS’. 

 



The files in this location are PDF formatted with an 

index that will search for a parcel number on all the 

reports for RESIDENTIAL and COMMERICAL 

property types.   

 

 Double-click on the index 

          ‘Parcel Search’ to activate the search index. 

 

 

 

 

 

 

 

File Name Descriptions (All are included in the search index): 
 

Aff_MH_1Rpt  Affixed Mobile Homes  - 1 per parcel 

Aff_MH_2orMoreRpt Affixed Mobile Homes  - 2 or more per parcel 

APT_24Plus_units  Apartment Complexes with 24 Units or more 

Commercial  All Commercial property types 

Condo_All_Rpt  Residential Condominiums individually-owned 

MFR_2to23_units  Multi-Family Residences, Duplex, Triplex, Fourplex and Complexes up to 23 units with a common wall 

MH_Hookups_rpt  Parcel with Mobile Home Hook-ups and UN-AFFIXED Mobile home(s) 

MH_Parks_Rpt  Mobile Home Parks 

Misc_Imps_Rpt  Miscellaneous Commercial Improvements not included in an Economic Unit 

MultiSFR_Rpt  Multiple Detached Single Family Residences per parcel 

Parcel IdType  Commercial listing by Economic Unit that displays the following: 

    Economic Unit ID, Economic Unit Type, Beginning Parcel, Number of parcel in EU 

    Parcel numbers included in the EU 

 This report is used to determine the Beginning Parcel for the search index. 

SFR_Additional_Units_Rpt Single Family Residences with Additional Living Units / Guesthouses, Recreation & Hobby Rooms, 

Etc. that have interior finishes and a separate entrance from the Main House 

SFR_All_Rpt  Single Family Residences 

SFR_Arivaca  Single Family Residences in Arivaca 

SFR_lessthan_5AC  Single Family Residences, non-subdivided parcels less than 5 acres 

SFR_morethat_5AC  Single Family Residences, non-subdivided parcels more than 5 acres 

SFR_MtLemmon  Single Family Residences on Mt. Lemmon 

Twn_All_Rpt  Residential Townhomes individually-owned 

 



 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

IMPORTANT NOTE REGARDING PRINT FUNCTION FOR PDF REPORTS:    

 

If the intent is to print a specific page or a range of pages from these PDF reports, 
The print set-up MUST be changed BEFORE PRINTING.   

A typical print set-up will DEFAULT to ‘ALL’ and will AUTOMATICALLY 
print the entire PDF report unless modified.  

 

 

 

 



PARCEL SEARCH INSTRUCTIONS 

 

Example #1 General instructions for most property types 
Example #2 Single-Family Residences with Secondary Living Units / Guesthouses 
Example #3 a Commercial properties involved in an Economic Unit (beginning parcel in EU known) 
Example #3 b Commercial properties involved in an Economic Unit (beginning parcel in EU UNKNOWN) 

 
 
Example #1 
 
Instructions for searching a parcel with the following property types: 

o Single-Family Residences 
o Multiple Single Family Residences on a parcel 
o Townhomes 
o Condominiums 
o Affixed Mobile Homes 
o Mobile Home parcels with Hook-ups 
o Mobile Home Parks 
o Misc. Commercial Improvements (not associated with an economic unit) 

 
 

For SINGLE-FAMILY RESIDENCES WITH SECONDARY LIVING UNITS / GUESTHOUSES , 
refer to EXAMPLE #2 

For COMMERCIAL property types grouped into an Economic Unit,  
 Refer to EXAMPLE #3 a and b 

 
 

 In the SEARCH pane, type the parcel number in the following format using dashes. 

 

 

 

 

 

 

 

 

 

 

 



 Double-click on the search results. 

 

 

 

 

 

 

 

 

The search index will find the specific page for the requested parcel.

 

 

CAUTION  -  Remember to change the print option  BEFORE PRINTING. 

 



Example #2 

Instructions for searching a parcel with the following property type(s): 
o Single Family Residence with secondary living unit / guesthouse 

 

 

 Type in the parcel number using the following format including dashes. 

 

 
Search results for parcels with secondary units such as guest units or guest houses will have 2-listings.   
 

 
 Double-click on the listing for  

SFR_Additional_Units_RPT 
 

 

 

 

 

 

 

 

 

 

 



 

 

The search index will find the specific page for the requested parcel. 

 

 

 

CAUTION  -  Remember to change the print option  BEFORE PRINTING. 

 

 

 

 

 

 



Example #3 a 

Instructions for searching a parcel with the following property type(s): 

o Commercial (involved in an Economic Unit) with beginning parcel number 

NOTE: Commercial parcels are typically grouped into an Economic Unit for valuation purposes and can include 1 or  
 more parcels.  The PDF reports are indexed to search for the beginning parcel number for each Economic Unit.   
 To review ALL parcel numbers included in an Economic Unit or if the beginning parcel number is unknown, 

 follow the instructions in EXAMPLE #3 b. 
 

 

 Type in the parcel number using the following format including dashes. 

 

Search results will display 2-listings for parcels that are commercial property types in an Economic Unit  

 

 



 

 

 

 

By double-clicking on the results for ParcelIdType, a report will display that lists the Economic Unit (EU) Identification 

number, the EU TYPE with the beginning parcel highlighted in red and the number of parcels included in the EU 

followed by a complete list of parcels included in the EU. 

 

 

 

 



 

 

 

Double-clicking on the listing entitled Commercial will display the report where the requested parcel was found. 

 

 

 

CAUTION  -  Remember to change the print option  BEFORE PRINTING. 



 

Example #3 b 

Instructions for searching a parcel with the following property type(s): 
o Commercial (involved in an Economic Unit) 

 with beginning parcel number NOT KNOWN 

 

 Type in one of the parcel number in the Economic Unit using the following format including dashes. 

 

By double-clicking on the results for ParcelIdType, a report will display that lists the Economic Unit (EU) Identification 

number, the EU TYPE with the beginning parcel highlighted in red and the number of parcels included in the EU 

followed by a complete list of parcels included in the EU. 

 

 



 Return to the Search pane, conduct a ‘New Search’ and  
       type in the beginning parcel number found on the preceding report using the following format including dashes. 
 

 

 

Double-click on the listing MFR_2to23_units to display the report associated with the beginning parcel number for the 

Economic Unit. 

 

 

CAUTION  -  Remember to change the print option BEFORE PRINTING. 

 



 

 

PDF Report Groupings and Sorting Orders: 

Affixed Mobile Homes (1)  Grouped by Township/Range  
Sorted by Section 

Affixed Mobile Homes (2 or more) Grouped on MH count, then by Township/Range 
Sorted by Section 

Condos    Grouped by Area ID 
Sorted by Parcel 

MH Hookups   Grouped by Township/Range 
Sorted by Section 

MH Parks    Grouped by ‘GRADING’ 
Sorted by Economic Unit No. 

Misc Imps   Grouped by CCS Model No. 
Sorted by Parcel 

Multiple SFR (CCS)   Grouped by ‘Building Count’ 
Sorted by Total SF Living Area 

SFR Arivaca   Grouped by ‘Building Count’ 
Sorted by Total SF Living Area 

SFR < 5 AC (CCS)   Sorted by Parcel 
SFR > 5 AC (CCS)   Grouped by Township/Range 

Sorted by Section, then by Total SF Living Area 
SFR Mt. Lemmon   Sorted by Total SF Living Area 
SFR with Additional Unit  Grouped by Area ID 

Sorted by SqFt 
SFR    Grouped by area ID 

Sorted by SqFt 
Townhomes   Grouped by area id 

Sorted by SqFt 
 
 
Property Types in Economic Units 
Commercial    Grouped by Economic TYPE 

Sorted by Township/Range 
Multi-Family  Residence (MFR) Grouped on MFR_SA (sub area), then by Economic TYPE 
       2 to 23 Units    Sorted by number of units, then by Beginning Parcel 
Apartments 24 plus Units  Grouped by Economic TYPE 

Sorted by Township/Range, then sorted by Beginning Parcel 
 

 


